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1) Completing the surveys 
 
Please use the exact link below to share with your audience:  
https://www.thebigalcoholconversation.org/GMCVO-survey  
It is very important to use the full URL including https:// 
 
 

 The first question in the survey asks: ‘Which organisation told you about this survey?’ 

 It is essential that each individual that you ask to complete the survey fills this 
question in very clearly with the specific name of your group/organisation.  

 If this does not happen you will not receive the appropriate payment for survey completions 
as we will not have evidence that a survey has been completed thanks to your 
group’s/organisation’s work.  

 For example if your group name is SampleGroup then make sure that everyone you ask to 
complete the survey puts SampleGroup in the first question box.  

 This will be used to calculate the monies due to you. 

 If you intend to use a hard-copy version of this survey, you’ll need to submit each 
response online for it to be registered 

 
 
 

2) Completing the one-to-one conversations 
 
Please use the exact link below to share with your audience:  
https://www.thebigalcoholconversation.org/GMCVO-survey  
It is very important to use the full URL including https:// 
 
The free text fields in the survey ‘Tell us more if you would like’ are for you to capture the 
conversation. These sections represent the critical additional element which needs time and 
attention to complete. This is reflected in the additional financial support for this element of the Big 
Alcohol Conversation. 
 
If you intend to use a hard-copy version of this survey, you will need to submit each response 
online yourself for it to be registered. 
 

 The first question in the survey asks: ‘Which organisation told you about this survey?’ 

 It is essential that each individual that you ask to complete the survey fills this 
question in very clearly with the specific name of your group/organisation.  

 If this does not happen you will not receive the appropriate payment for survey completions 
as we will not have evidence that a survey has been completed thanks to your 
group’s/organisation’s work.  
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 For example if your group name is SampleGroup then make sure that everyone you ask to 
complete the survey puts SampleGroup in the first question box. This will be used to 
calculate the monies due to you. 

 

Working through the 1-2-1 conversation 
 

When carrying out a 1-2-1 conversation please work through the online survey questions in order 
helping record people’s answers but adding in the below questions for more detail at the points 
mentioned by typing the answers into the free text box at that point. Please use the question 
number indicated in the answer so that it is easy to process the responses. 
 
Your Community section (third question on the survey) 
For those who say that alcohol is a bit of a problem or a big problem where they live, a further 
question pops up about the evidence that they see for this. This section is called ‘Community 
Extended’ (see image below). 
 
In the ‘Tell us more if you would like’ box at the bottom please type in the answers to the following 
questions from the people that you are interviewing. Please use the question number indicated to 
make clear which response is to which question: 
 

 Q1 - What is the most significant issue you see where you live from the list above? 

 Q2 - From insight we have gathered from others in Greater Manchester, people have said 
that examples they see include crime and anti-social behaviour, demands on hospitals and 
public services, and harm to children.  What are your thoughts in relation to this? 

 Q3 - Are there other examples of things that you see where you live that you would like to 
talk about and that you think are important? (things that make you think alcohol is a 
problem) 

 

 
 

Action section (sixth question on the survey) 
 
In the ‘Other (please explain in the following box)’ box at the bottom please type in the answers 
to the following questions from the people that you are interviewing. Please use the question 
number indicated to make clear which response is to which question: 

 Q4 - What one action do you think would make the biggest difference? Why? 



  

 Q5 - From insight we have gathered from others in Greater Manchester, people have 
said that the key actions they would like to see happen are tougher restrictions on 
drinking in public places, changes to licensing, providing better information to 
consumers on the health harms of alcohol, and more rules around advertising. What are 
your thoughts in relation to this? 

 Q6 - Are there other actions that you think would have a significant impact? 

 Q7 - What actions, if any, would you be most opposed to? 

 Q8 – Do you have any other thoughts on the topics discussed so far? 
 
Please refer to the guidance notes for more details on the actions listed in case they need 
explanation – the guidance notes are available at https://www.salfordcvs.co.uk/live-grants  
 

 
 

 

 
Children section (seventh question on the survey) 
Please do encourage people to give any other thoughts on this section of questions in the ‘Tell us 
more if you would like’ box at the end of the section. 
 
 
Demographic section (last section of survey questions) 
Please do explain to people how helpful it is to collect this information from people and that their 
answers will remain anonymous – see the explanation at the start of this section for more 
information. 
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3) Focus Group(s) 
 
As highlighted at the application stage, a colleague from 10GM / GMCVO will be allocated as your 
workshop facilitator and recorder. We will be in touch by phone to find out details of your proposed 
focus group(s) and capture detail of venue and time. 
 
 

Supporting resources 
 
A range of supporting resources can be found on the Big Alcohol Conversation Website at: 
https://www.thebigalcoholconversation.org  
 
 

 

Terms and Conditions of Funding  

As agreed at application stage: 
 

 We commit to engaging with the number of inviduals we’ve indicated above 

 We ensure that all those engaging with individuals maintain confidentiality and ensure that 
any paper-based surveys or one-to-one conversations are stored in accordance with the 
General Data Protection Regulation (GDPR)    

 We will distribute material (supplied) explaining the aims of the Big Alcohol Conversation 

 We will follow guidelines (supplied) for conducting all elements of the Big Alcohol 
Conversation 

 We will complete a simple feedback form (supplied) on our Big Alcohol Conversation 
experience 

 We are happy to be contacted re Big Alcohol Conversation work by 10GM members and 
GMCVO 

 
In addition you will be invited to informal networking session to share experiences of 
supporting the Big Alcohol Conversation. 
 
 

Payment 
As highlighted at application stage all successful applicants for financial support will be paid on 
completion of surveys, one-to-one-conversations and focus groups. Payment will happen by bank 
transfer in February/March 2019. 
 
The completion of surveys and one-to-one conversations will be monitored remotely and assessed 
through tallying the ‘Which organisation told you about this survey?’ fields. Focus groups will have 
direct feedback from the facilitator / recorder allocated to each group. 
 
 

Finally… 
If you have any other queries, please don’t hesitate to contact the Big Alcohol Conversation by 
email at gmhscp.bigalcoholconversation@nhs.net 
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