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Introducing Salford CVS - the Local Trusted Organisation 

Thank you for your interest in applying for a job to work with Salford Community & Voluntary 

Services and the Little Hulton Big Local partnership 

We want applicants to be able to understand who we are as an organisation and also to be able to 

demonstrate how their skills and experience meet the requirements of the advertised role. 

We have provided you with information and guidance to help you through the process but should 

you have and difficulties please do not hesitate to contact recruitment@salfordcvs.co.uk 

Local Trusted Organisation 

Salford CVS has been engaged by Little Hulton Big Local in the role of Local Trusted Organisation 

(LTO) since May 2016. The LTO provides financial management, coordination, and project 

management support to ensure the effective implementation of the Big Local Plan objectives.  In 

this role Salford CVS will be the employer of this post. 

Who we are and what we do 

Salford Council for Voluntary Services was established in 1973 and has been based in various 

office locations in Salford ever since. Originally operating as a co-operative, the structure began to 

change in 2001 when it had its first Co-ordinator, closely followed in 2002 with its first Chief 

Officer. The organisation was incorporated as a Company Limited by Guarantee in 1985 and 

registered as a Charity in 1988. In 2008 the organisation was renamed Salford Community and 

Voluntary Services. 

Today Salford CVS acts as the city-wide infrastructure organisation for the voluntary, community 

and social enterprise sector; providing specialist information, advice, development support and 

opportunities for influence and collaboration. We provide support for organisations to establish and 

develop including training for their staff, volunteers and trustees. Our Volunteer Centre provides 

support for individuals who want to volunteer and assistance for organisations developing 

volunteer programmes. 

Salford CVS operates within a wider framework in terms of our membership of NAVCA and NCVO 

nationally and our membership of, and involvement with, GMCVO and other local infrastructure 

organisations across Greater Manchester. Recently we embarked on a joint venture with other 

locality CVS’ called 10GM. 

Our Mission Statement is 

“Making a Difference in Salford” 

 

 

Our Vision is for 
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“A robust voluntary, community and social enterprise sector that meets the diverse needs and 

aspirations of the people of Salford” 

Introducing Little Hulton Big Local 
 
About Big Local  
 
Big Local is a ten-year programme that will achieve lasting change in 150 areas around England. It 
will enable local people to build on local talents and aspirations and identify and act on their own 
needs to make their areas better places to live, now and in the future. Big Local is a programme 
funded by the Big Lottery Fund for residents to each use at least £1m towards making a positive 
difference to their communities.  
 
The money is available through the Local Trust, an independent charitable trust that the Big 
Lottery Fund endowed with £200 million. Big Local is not just a grants programme; local areas can 
also use the funds to make social investments such as personal loans, micro finance, small 
business and civil society loans or the commissioning of services.  
 
Big Local is being run by Local Trust and a range of partners providing advice and support for 
residents. The aim of the programme is that:  
• Communities will be better able to identify local needs and take action in response to them  
• People will have increased skills and confidence, so that they continue to identify and respond to 
needs in the future.  
• The community will make a difference to the needs it prioritises.  
• People will feel that their area is an even better place to live.  
 
Funded through an expendable endowment from the Big Lottery Fund, Local Trust will provide a 
mixture of funding, finance and support. This will enable people who live and work in the area to 
build on local talents and aspirations, and to identify and act on their own needs to make their 
areas even better places to live, now and in the future.  
 
Big Local is resident driven. Local Trust (the organisation overseeing the delivery of Big Local 
across the country) will support, challenge, and encourage people to develop and take ownership 
of Big Local in their local areas. You can access more information on Big Local at 
www.localtrust.org.uk/biglocal  We hope you will come and work with us! 
 
Little Hulton Big Local 
 
Little Hulton Big Local Partnership is the approved resident-led partnership for the Little Hulton Big 
Local defined area. The Big Local Partnership has undertaken research to build a clear picture of 
the aspirations and challenges locally; agreed a vision for the area: ‘In ten years’ time we would 
like Little Hulton to be a great place to live, where everyone comes together, and feels proud to 
belong here’ and they have agreed a Big Local Plan for 2018/19. This plan has been endorsed by 
the Local Trust and Little Hulton Big Local Partnership are now keen to ensure that they are able 
to deliver the projects planned. The plan is available at https://www.salfordcvs.co.uk/little-hulton-
big-local 
 
We are continuing to work with our original three priorities, as identified through consultation with 

Little Hulton residents, when the funding was first awarded: 

 Young People 

 Employment and Wellbeing 

 Community Centre/Hub 
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We have added three new priorities which were identified through further consultation in the spring 

of 2017  

 Activities for older people / intergenerational activities 

 The environment 

 Activities that support people’s mental health activities that support people’s mental health, 

happiness and wellbeing 

Our work with children and young people is led by our Children and Young People’s task Group 

which is branded as Youth Unity. 

Through the hard work of Youth Unity, a Thursday night youth session was launched at Little 
Hulton Library in March 2017 which offers young people a warm, safe place to go where they can 
choose to take part in activities and gaming, have someone to talk to or just chill out. The youth 
club is now also open on Tuesdays for younger children.  The youth club sessions are delivered in 
partnership with Salford Community Leisure.  
 

Are you the person we are looking for? 
 
We are looking for an experienced and energetic Youth Development Worker who can support the 
Little Hulton Big Local board turn the vision and aspirations of Little Hulton Big Local and Youth 
Unity into action. 

We want someone who can help us ensure the future of our youth provision exists beyond our big 
local funding, in order to do this we need to understand the difference it makes to our young 
people. 

This job will involve working with Youth Unity volunteers and the young people to develop long 
term vision and strategy. 

One main message that the community told Big Local is that ‘Little Hulton has great people’! There 
is a strong sense of community and there are lots of great ideas on how to improve the area, so 
that the people of Little Hulton can feel proud of their community both now and into the future. 

The role will require flexible working to meet the needs of the community including unsocial hours 
(evenings and weekends). 

Dependent on the outcomes from this initial 12 month employment contract and in consultation 
with the Little Hulton Big Local Board the post may be extended. 

  



Salford Community & Voluntary Services 

Job Description 

Job Title: Youth Development Worker  
 
Hours: 20hrs per week (excluding breaks) including regular evening and weekend working 
 
Grade: NJC Point 29 
 
Salary: Actual Salary £14,117 
 
Contract: Initial 12 month contract, subject to successful completion of a 6 month probationary 
period 
 
Responsible to: Little Hulton Big Local Development Manager and Youth Unity 

 

Main purpose of post  

 

 To ensure the vision of Youth Unity is fully reflected in the development of activity for 
children and young people in Little Hulton 
 

 To ensure the development and delivery of youth activity that meets the needs of young 
people in Little Hulton 
 

 To lead on recruiting, supporting and training youth work volunteers 
 

 Together with Salford Community Leisure and Youth Unity volunteers, support the 
continued delivery of two established evening youth work sessions 
 

Main tasks 

 

 To evaluate the needs of young people in Little Hulton and identify measures to address 
those needs 
 

 To lead on the monitoring and evaluation of provision to identify the impact of Youth Unity 
on children and young people in Little Hulton 

 

 Liaise with Youth Unity volunteers and young people to organise relevant youth 
empowerment programs and activities, including school holiday activities, ensure that they 
are  adequately resourced 
 

 To develop and implement volunteer youth worker recruitment campaigns that both 
demonstrate the value of volunteering in Little Hulton and attracts committed volunteers 
 

 To support youth work volunteers to develop their skills and experience by providing in 
house training, identifying appropriate training and other development opportunities 
 

 To contribute to the development of a network of youth / children’s providers in Little Hulton 
 

 To contribute to securing funding for Little Hulton Big Local and other providers in the area 
to sustain and develop quality children and youth provision across Little Hulton 
 

 Make contributions in the formulation of policies that relate to young people 



 

 To contribute to an information service at the Big Local Hub for local residents and other  
visitors by responding to youth work / activity enquiries made in person, by email or by 
telephone in a welcoming and supportive manner, dealing  with enquiries or referring or 
sign posting  callers on, as appropriate 

 

 To undertake cash handling duties including collection, recording and depositing of 
admission, membership and any other fees. 

 
 To accurately record and collate regular monitoring information as required by Little Hulton 

Big Local and Salford CVS 

 

 

Generic Responsibilities (all CVS staff) 

 

 To attend and contribute to regular line management sessions with your designated line 
manager  

 

 To be responsible for the completion of work as set out in an agreed action plan, ensuring 
targets are met and delivered to timescale 

 
 Contribute to a detailed monthly report for the Big Local Board and Salford CVS Chief  

Executive 

 
 To manage own time and workload effectively, whilst also working as part of a team 

 
 To promote the mission, vision, values and strategic priorities of Salford CVS 

 
 To fulfil all responsibilities in accordance with Salford CVS’ policies and procedures, as set out 

in the Terms and Conditions of Employment and in related policy documents; and actively 
implement and promote Salford CVS’ Equal Opportunities Policy 

 
 To undertake any other duties as appropriate to the nature and grading of the post – as 

required by the Chief Executive. 
 

Person Specification 

 

Person 
Specific

ation 
PS Ref 

Skills, abilities and experience  Essential 
(E)  
Desirable 
(D)  

Indicator  

1 Experience of working with a broad age 
range of children and young people 

 Application; 
Interview 

2 Ability to develop open, honest and trusting 
relationships with young people  

E  Application; 
Interview  

3 Ability to inspire and motivate children and 
young people whilst keeping appropriate 
boundaries 

E Application; 
Interview 



4 Experience of working in resident led 
programmes 

D Application; 
Interview 

5 Ability to develop positive relationships with 
residents, enabling them to develop and 
implement ideas. 

E Application; 
Interview 

6 Experience of recruiting, supporting and 
managing volunteers  

E Application; 
Interview 

7 Knowledge and understanding of the 
national legislative and local policy context 
for safeguarding children and  young 
people, as well as current developments 
and good practice impacting on the VCSE 
sector 

E  Application; 
Interview  

8 Ability to create and deliver excellent quality 
participative youth work that empowers 
children and young people 

E  Application; 
Interview  

9 Experience of communicating with people 
from a range of backgrounds in a sensitive 
and supportive way, including excellent 
listening and speaking skills 

E  Application; 
Interview  

10 Experience of monitoring and evaluation, 
including demonstrating impact 

E Application; 
Interview 

11 The initiative to plan and organise your own 
workload, effectively managing yourself and 
taking responsibility for enhancing your own 
performance 

E  Application; 
Interview  

12 A recognised youth work qualification D Application; 
Interview 

13 Experience of developing working practices 
which promote access and equality and 
which value diversity 

E  Application; 
Interview  

14 Excellent communication skills including the 
ability to: 

 Prepare written reports and briefings 
for a variety of audiences 

 Understanding of and ability to use 
social media 

 Use MS office applications (Word, 
Excel, PowerPoint) 

E Application; 
Interview 

15 Knowledge of current Data Protection 
legislation and the importance of 
confidentiality when dealing with personal 
data 

E  Application; 
Interview 

16 Experience of working in or with the 
voluntary, community or social enterprise 
sector 

D Application; 
Interview  

17 Knowledge of Little Hulton is desirable D Interview / 
Application 

Personal qualities – to be assessed at interview 

18 Ability to multi-task and work under pressure 
to tight deadlines 

E  Interview  

19 Commitment to flexible working as part of a 
team in a busy environment and to meet the 

E  Interview 



needs of the community including unsocial 
hours (evenings and weekends) 

20 Commitment to adhering to all of Salford 
CVS’ policies and procedures at all times, 
including Health & Safety and Equal 
Opportunities 

E  Interview 

21 Willingness to undertake a DBS check  E  Interview  

22 Self-motivating, creative and energetic 
attitude to fulfilling a professional role  

E  Interview  

23 The flexibility, patience and good humour to 
work both reactively and proactively in 
response to situations as they arise  

E  Interview  

 
How to apply and selection process 
 
Salford CVS wishes to ensure that comparison between applicants for posts is thorough, fair and 
in line with our equal opportunities policy. It is therefore essential that you complete the application 
form fully as it will be used to assess whether or not you are shortlisted for interview. 
 
All applicants are advised to read fully the job description and person specification for the post 
before completing the application form. The application form is separated into three parts.  Part A 
and Part C will be separated from the application before distribution to the recruitment panel.  Your 
application will then be assessed against the responses you provide in Part B.  Please ensure you 
match your responses in Part B to the requirements of the person specification that are indicated 
for assessment in the application form.   
 
Salford CVS champions technical, practical and vocational education, which we believe should be 
valued equally with academic forms of learning. People learn in different ways at different times of 
their lives and careers. Learning by doing has a huge part to play in people's lives. We also value 
volunteering, so please ensure you let us know about your volunteering if it is relevant to the post. 
 
Please do not send us a separate CV or any additional information that we have not asked for. 
We will only consider candidates who have completed the application form. If there is insufficient 
space in one or more of the boxes, you may attach a small number of supplementary sheets 
provided they are each headed with your name and the position you are applying for. 
 
Please use black ink or print when completing the application form and if completing electronically 
please use Ariel font 12. 
 
Eligibility to Work in the UK 
 
Salford CVS complies fully with the guidance issued by UK and Visa Immigration to ensure the 
prevention of illegal working in the UK.  
All job applicants are required to demonstrate their entitlement to work in the UK by providing one 
or more of the documents specified by UKVI before taking up post. 
 
The organisation does not sponsor job applicants from outside the European Economic Area.  
However, it may offer employment for those who hold either a Tier 4 or Tier 5 visa subject to any 
applicable restrictions.  Those whom we employ who have been granted visas are kept under 
review to ensure they remain entitled to hold employment in the UK. 
 
 
 
 
 



Deadline for receipt of applications 
 
This vacancy closes on 7th December 2018 at 12 noon.  Please note late applications will not be 
accepted.  Your completed application form and equal opportunities monitoring form should be 
returned by one of the following methods: 
 
Email:  Please email: recruitment@salfordcvs.co.uk 

There is no need to send additional copies in the post. If successful you will be 
asked to sign your application form at interview. 

 
Post:  Salford CVS, The Old Town Hall, 5 Irwell Place, Eccles, M30 0FN 
 
 
 
Acknowledgement of receipt 
 
Email applications will be acknowledged when we receive them.  Should you wish to receive an 
acknowledgement for a postal application, please include a stamped, self-addressed envelope 
and we will return this to you. 
 
Interviews will be held on 14th December 2018, shortlisted candidates will be contacted on 

11th December 2018. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


