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What is the Volunteers’ Expenses Fund?  
This fund is for small voluntary, community or social enterprise sector 

organisations (with less than £100,000 turnover per year) to meet the cost  

of paying out expenses to support volunteers. 

 

The COVID-19 emergency has reinforced the vital role of volunteers in 

helping maintain the health and wellbeing of our citizens. Salford CVS and 

Volunteer Centre are keen to support your organisation in meeting the 

surge in demand for volunteer support costs during the crisis response and 

recovery period. 

 

 

Eligible Costs  
Only the items outlined below are eligible for funding 

 

1) Cost of protective clothing / specialist equipment  
You can apply to the fund to cover reasonable costs of any clothing or specialist equipment 

required for your volunteer roles – e.g. gloves, hand sanitiser, uniforms, safety shoes, etc. A limit of 

£50 per volunteer can be claimed. 

 

2) Refreshments and meals whilst volunteering  
This covers reasonable refreshments such as tea, coffee and biscuits for volunteers who work less 

than 3.5 hours in a day. For volunteers who work more than 3.5 hours in a day meal expenses can 

be claimed with a limit of £5 per day on production of a receipt. 

 

3) Care of dependants during volunteering   
You can apply to the fund to cover the costs of your volunteer’s caring expenses. Please note that 

we can only fund expenses paid to a ‘formal’ care provider or a registered child-minder and you 

need to ensure you have receipts for any reimbursements. A limit of £15 per day can be claimed 

for each volunteer who has caring responsibilities.  

 

4) DBS checks of your volunteers (if appropriate)  
You can claim up to a maximum of £16 per volunteer DBS check. These can 

be obtained via Salford CVS. DBS checks have a very strict criteria for the 

checks to be allowed to take place.  

 

To check if the volunteers are eligible for a check please contact us on  

0161 787 7795 or email dbs@salfordcvs.co.uk for further information.  

Also see: www.salfordcvs.co.uk/dbs-checks  
 

mailto:dbs@salfordcvs.co.uk
http://www.salfordcvs.co.uk/dbs-checks


Travel to and from the place of volunteering 
 

5) Public Transport 
You can reimburse your volunteers for the cost of standard-class return bus or train tickets upon 

production of a valid receipt. A limit of £8 per volunteer per day can be claimed.  If your 

volunteers have disabilities and require specific transport at an additional cost please provide 

information within the application. 

 

 

6) Own Transport 
You can reimburse your volunteers for using their own transport to travel to and from their place 

of volunteering, providing they complete a Travel Expenses Claim Form. You should use current 

HMRC reimbursement rates when calculating how much to give to your volunteer.  

For current rates see: www.hmrc.gov.uk/rates/travel  

 

Volunteers using their own vehicle must have a full driving licence and Volunteer usage covered 

on their car insurance. If volunteers are also using their vehicle to transport beneficiaries then the 

insurance must also cover carrying passengers. Please see https://knowhow.ncvo.org.uk/tools-

resources/volunteers-and-the-law/drivers for further guidance. 

 

 

7) Accessibility Support  
Any costs associated with a volunteer’s physical or other impairment that prevents or hinders 

them from volunteering will be considered eligible. 

 

 

 

Budget Guidance 
Applications are most commonly queried or refused due to lack of detail on the budget.  In 

Section 5 on the application form please indicate how much money you need and provide a 

detailed breakdown of your planned expenditure and details of how the costs have been worked 

out. Please see worked example below for the information required. 

 

Public transport 
Please provide information about where the journey is from and to, what type of transport, how 

much per trip or day ticket and how many trips. 

Example: Two volunteers bus fares based on day ticket costing £4.10 each x one trip per 

week for ten weeks.   

2 volunteers x £4.10 x 10 weeks = £82.00 

 

Personal vehicle usage 
Please provide information about where the journey is from and to, how many miles per trip and 

how many trips. The mileage rate is set at £0.45p per mile max. 

Example: One volunteer makes one round trip per week of 6 miles for 10 weeks 

£0.45 x 6miles x 10 weeks = £27.00. 

 

 

 

http://www.hmrc.gov.uk/rates/travel
https://knowhow.ncvo.org.uk/tools-resources/volunteers-and-the-law/drivers
https://knowhow.ncvo.org.uk/tools-resources/volunteers-and-the-law/drivers


Protective clothing/ specialist equipment:  
Please provide information about how many volunteers will require the equipment, what the 

equipment is, and the cost per item. 

Example: 5 pairs of groves at £3.99 each + 3 x Uniforms at £25.00 each  

= (5 x £3.99) = £19.95 + (3 x £25.00) = £75  

Total = £94.95 

 

Volunteer meals 
Please provide how many volunteers will require lunch, how many sessions lunch is required for 

and the cost per person. If you have different costs per volunteers as less hours etc. please note 

this. 

Example: 4 volunteers attending all 8 sessions lunch cost of £3.50  

4 x £3.50= £14 x 8 = £112 

 

 

 

 

Making your application 
If you have any difficulties with any of the questions on the application form please contact us. 

Applications will be assessed by a grants panel every month. You can submit your application at 

any time.  

 

All applicants will be informed of whether their bid has been approved. Successful applicants will 

be required to complete some additional paperwork before receiving their grant. 

 

Please note that organisations can apply for one grant per financial year. 

Please also see our full Terms and Conditions of grant funding . 

 

 

Need any help?  
Contact Salford CVS Grants Team email us at grants@salfordcvs.co.uk if  

you feel you need some support. You can also call us on 0161 787 7795.  

 

Please note that Salford CVS is maintaining office cover throughout the 

Coronavirus lockdown period 

https://www.salfordcvs.co.uk/system/files/Salford%20CVS%20Terms%20and%20Conditions%20for%20Grants%20and%20Investments.pdf
mailto:grants@salfordcvs.co.uk


When planning your work have a think about  

how you can deliver your activities for the benefit of Salford 

 

You could support other community, voluntary, social enterprise organisations and 

independent local businesses by shopping locally and keeping the money in Salford! 

You can also do your bit for the environment by choosing greener products as well as 

reusing, recycling or composting any waste.  

As you already support volunteering you’re doing great things for local people. However 

you might be able to involve new groups in the project or help people develop new skills.  

One way of describing these added benefits is ‘social value’. 

 

Spending with Salford in mind 

Tips for supporting our city’s economy 

 

Venue Hire Hiring community owned or managed venues helps 

maintain Salford’s important community assets. 

Refreshments Will refreshments be healthy?  Will you include vegetarian, vegan, kosher 

and halal options? Will you be supporting local, independent shops or businesses?  

Marketing and Publicity Have a think how you can support local printers or suppliers.  

Will you be using recycling paper, card or other materials? 

T-shirts and other merchandise  Whilst the vast majority of merchandise is manufactured 

in the far east, you can still do your bit for Salford and support local suppliers and shops. 

Organic cotton t-shirts are now more readily available. 

Entertainment / activity costs Help keep your money within Salford and use local, independent 

businesses and suppliers where possible. 

Awards and Certificates These could be hand-made by local people, and reflect the culture of 

Salford. 

...plus lots of other amazingly creative ideas from your team! 

 

Help make Salford 10% Better 
Salford CVS wants to help tackle the inequality and  

poverty in the city and improve wellbeing and  

quality of life for the people who live here.  

Our aim is to maximise the local benefit of the activities  

we fund. The 10% Better Campaign invites you 

 make a pledge to help make a positive difference in Salford.  

Unleash your creativity  

and go Social in Salford  

 

https://www.salfordsocialvalue.org.uk/10-better-campaign/
https://www.salfordsocialvalue.org.uk/10-better-campaign/make-a-10-better-pledge/

